9325(a)
Bylaws of the Board
Meeting Conduct

Public Attendance and Participation

All meetings of the Board of Education shall be open to the public.  The public is encouraged to attend all meetings of the Board of Education, and the public may address the Board at all regular meetings under “Public Forum for Topics on Agenda”.  The Board may limit the time each individual may speak to three minutes to allow everyone in attendance an opportunity to address the Board. The Board may limit the discussion time on any one agenda item to 15 minutes to a total discussion time of one hour, which may be increased at the Chair’s discretion.
Communications From the Public 
The Chairperson, Vice Chairperson and Secretary as officers of the Board, and the Superintendent as executive agent for the Board, shall be available to receive communications on behalf of the Board. While each communication may be presented in person, it is recommended that it be submitted in writing.  Unsigned letters will be discarded. 
Citizen Complaints
The Board recognizes that citizen complaints will arise from time to time. Every citizen is entitled to have such concerns dealt with by appropriate school personnel in a reasonable manner and to have the right to appeal decisions when he/she feels they are unreasonable.  Any citizen with a concern or complaint shall discuss the matter first with the most directly involved school employee in an effort to resolve it.  If he/she is not satisfied with the results of such discussion, he/she should pursue the matter with the Principal. If still not satisfied, he/she shall discuss the matter with the Superintendent of Schools. 
A citizen who feels that the procedure has not resulted in an equitable resolution of his/her concern or complaint, has the right to file a complaint in writing, with the Board of Education. A hearing will be held on or before the next regularly scheduled meeting after receipt of the complaint if desired by the citizen.  The Board shall render its decisions and the reasons therefore in writing to the citizen within ten (10) days.  If, after the receipt of the Board’s decision, the citizen is still not satisfied with the resolution of his/her complaint, he/she may appeal the decision to the Connecticut State Board of Education. 

9325(b)
Bylaws of the Board 
Meeting Conduct (continued)

Public Participation Guidelines

1.
Five minutes may be allotted to each speaker and a maximum of 20 minutes to each subject matter.
2.
No boisterous conduct shall be permitted at any Board of Education meeting.  Persistence in boisterous conduct shall be grounds for summary termination by the Chairperson, of that person’s privilege of address.  If necessary the Chairperson may clear the room so that the Board can continue the meeting.
3.
No oral presentation shall include charges or complaining against any employee of the Board of Education, regardless of whether or not the employee is identified in this presentation by name or by another reference which tends to identify an individual.  All charges or complaints against employees shall be submitted to the Board of Education under provisions of Board of Education policy.
Legal Reference:
Connecticut General Statutes




1-200 Definitions




1-206 Denial of access of public records or meetings.  Notice.  Appeal




1-210 Access to public records




1-225 Meetings of government agencies to be public




1-226 Recording, broadcasting or photographing meetings




19a-342 Smoking prohibited in certain places.  Sign required.  Penalty




1-231 Executive sessions




1-232 Conduct of meetings (re disturbances)




10-224 Duties of the Secretary
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9325.1
Bylaws of the Board
Quorum and Voting Procedures

1.
The majority of all members of the Board shall be necessary to constitute a quorum for the transaction of business.

2.
No member can vote on a question in, which he/she has a direct personal or pecuniary interest.

3.
Members may vote for themselves for any office or other position.

4.
While it is the duty of every member who has an opinion on a question to express it by vote, he/she cannot be compelled to do so.

5.
A member may abstain from voting (with the knowledge that the effect is the same as if he/she had voted on the prevailing side).

6.
The votes of each member of the Board upon any issue before the Board shall be recorded in the minutes of the session at which the vote is taken.

7.
Any Board member shall have the opportunity to explain his/her vote for recording in the minutes.
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9325.2
Bylaws of the Board
Order of Business

The order of business at all meetings shall be as follows, unless the Board, by a majority vote, shall otherwise direct:

I.
Call to Order
II.
Approval of Minutes
III.
Communications
IV.
Persons to be Heard

V.
Administrative Reports
VI.
Committee Reports

VII.
Finance Report

VIII.
Old Business

IX.
New Business
X.
Adjournment
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9325.3
Bylaws of the Board
Parliamentary Procedures

Robert’s Rules of Order, revised, shall govern the proceedings of the Board. A written policy 

statement takes precedence over Robert’s Rules of Order. 
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1-226 Recording, broadcasting or photographing meetings
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1-231 Executive sessions




1-232 Conduct of meetings (re disturbances)
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