5141.21(a)

Students
Administering Medication
The purpose of this policy is for the Board of Education (Board) to determine who shall administer medications in a school and the circumstances under which self-administration of medication by students shall be permitted.
The Board of Education allows students to self-administer medication and school personnel to administer medication to students in accordance with the established procedures, and applicable state regulations, sections 10-212a-1 through 10-212a-10 inclusive.  In order to provide immunity afforded to school personnel who administer medication, the Board of Education, with the advice and approval of the School Medical Advisor and the school nurse supervisor, shall review and/or revise this policy and regulation biennially concerning the administration of medications to District students by a nurse, or in the absence of a nurse, by qualified personnel for schools..  The District’s School Medical Advisor (or other qualified physician) shall approve this policy, its regulations and any changes prior to adoption by the Board.

Definitions

Administration of medication means any one of the following activities: handling, storing, preparing or pouring of medication; conveying it to the student according to the medication order; observing the student inhale, apply, swallow, or self-inject the medication, when applicable; documenting that the medication was administered; and counting remaining doses to verify proper administration and use of the medication.
Authorized prescriber means a physician, dentist, optometrist, advanced practice registered nurse or physician assistant and for interscholastic and intramural athletic events only, a podiatrist.
Before- and after-school program means any child care program operated and administered by a local or regional Board of Education or municipality exempt from licensure by the Department of Public Health. Such programs shall not include public or private entities licensed by the Department of Public Health or Board of Education enhancement programs and extra-curricular activities.
Board of Education means a local or regional Board of Education, a regional educational service center, a unified school district, the regional vocational-technical school system, an approved private special education facility, the Gilbert School, the Norwich Free Academy, Woodstock Academy or a non-public school whose students receive services pursuant to Section 10-217a of the Connecticut General Statutes.
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Cartridge injector means an automatic prefilled cartridge injector or similar automatic injectable equipment used to deliver epinephrine in a standard dose for emergency first aid response to allergic reaction.

Controlled drugs means those drugs as defined in Connecticut General Statutes Section 21a-240.

Cumulative health record means the cumulative health record of a student mandated by Connecticut General Statutes Section 10-206.
Director means the person responsible for the operation and administration of any school readiness program or before- and after-school program.

Error means: 

(1) the failure to do any of the following as ordered: 

(a)
administer a medication to a student; 

(b)
administer medication within the time designated by the prescribing physician; 

(c)
administer the specific medication prescribed for a student; 

(d)
administer the correct dosage of medication; 

(e)
administer medication by the proper route; and/or

(f)
administer the medication according to generally accepted standards of practice; or 

(2)
the administration of medication to a student which is not ordered by an authorized prescriber, or which is not authorized in writing by the parent or guardian of such student.
Extracurricular activities means activities sponsored by local or regional Boards of Education that occur outside of the school day, are not part of the educational program, and do not meet the definition of before- and after-school programs and school readiness programs.

Guardian means one who has the authority and obligations of guardianship of the person of a minor, and includes: (1) the obligation of care and control; and (2) the authority to make major decisions affecting the minor’s welfare, including, but not limited to, consent determinations regarding marriage, enlistment in the armed forces and major medical, psychiatric or surgical treatment.
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Definitions (continued)

Intramural athletic events means tryouts, competition, practice, drills, and transportation to and from events that are within the bounds of a school district for the purpose of providing an opportunity for students to participate in physical activities and athletic contests that extend beyond the scope of the physical education program.

Interscholastic athletic events means events between or among schools for the purpose of providing an opportunity for students to participate in competitive contests which are highly organized and extend beyond the scope of intramural programs and includes tryouts, competition, practice, drills, and transportation to and from such events.

Investigational drug means any medication with an approved investigational new drug (IND) application on file with the Food and Drug Administration (FDA), which is being scientifically tested and clinically evaluated to determine its efficacy, safety and side effects and which has not yet received FDA approval.
Medication means any medicinal preparation including over-the-counter, prescription and controlled drugs, as defined in Connecticut General Statutes Section 21a-240. This definition includes Aspirin, Ibuprofen or Aspirin substitutes containing Acetaminophen.

Medication plan means a documented plan established by the school nurse in conjunction with the parent and student regarding the administration of medication in school. Such plan may be a stand-alone plan, part of an individualized health care plan, an emergency care plan or a medication administration form.
Medication order means the written direction by an authorized prescriber for the administration of medication to a student which shall include the name of the student, the name and generic name of the medication, the dosage of the medication, the route of administration, the time of administration, the frequency of administration, the indications for medication, any potential side effects including overdose or missed dose of the medication, the start and termination dates not to exceed a 12-month period, and the written signature of the prescriber.
Nurse means an advanced practice registered nurse, a registered nurse or a practical nurse licensed in Connecticut in accordance with Chapter 378 of the Connecticut General Statutes.

Occupational therapist means an occupational therapist employed full time by the local or regional board of education and licensed in Connecticut pursuant to Chapter 376 of the Connecticut General Statutes.
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Definitions (continued)

Paraprofessional means a health care aide or assistant or an instructional aide or assistant employed by the local or regional Board of Education who meets the requirements of such Board for employment as a health care aide or assistant or instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the local or regional Board of Education and licensed in Connecticut pursuant to Chapter 376 of the Connecticut General Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine in Connecticut pursuant to Chapters 370 and 371 of the Connecticut General Statutes, or licensed to practice medicine in another state.

Principal means the administrator in the school. 

Qualified personnel for schools means (a) a full-time employee who meets the local or regional Board of Education requirements as a principal, teacher, occupational therapist or physical therapist and has been trained in the administration of medication in accordance with Section 10-212a-3 of the State regulations; (b) a coach and licensed athletic trainer who has been trained in the administration of medication pursuant to Section 10-212a-8 of the State regulations; or (c) a paraprofessional who has been trained in the administration of medication pursuant to Section 10-212a-9 of the State regulations. For school readiness programs and before- and after-school programs, Directors or Director’s designee, lead teachers and school administrators who have been trained in the administration of medication may administer medications pursuant to Section 10-212a-10 of the State regulations.

Research or study medications means FDA-approved medications being administered according to an approved study protocol. A copy of the study protocol shall be provided to the school nurse along with the name of the medication to be administered and the acceptable range of dose of such medication to be administered.
School means any educational facility or program which is under the jurisdiction of the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Connecticut General Statutes Section 10-212.
School nurse supervisor means the nurse designated by the local or regional Board of Education as the supervisor or, if no designation has been made by the Board, the lead or coordinating nurse assigned by the Board.
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School readiness program means a program that receives funds from the State Department of Education for a school readiness program pursuant to subsection (b) of Section 10-16p of the Connecticut General Statutes and exempt from licensure by the Department of Public Health pursuant to subdivision (1) of subsection (b) of Section 19a-77 of the Connecticut General Statutes.
Self-administration of medication means the control of the medication by the student at all times and is self-managed by the student according to the individual medication plan.
Teacher means a person employed full time by a Board of Education who has met the minimum standards as established by that Board for performance as a teacher and has been approved by the School Medical Advisor and school nurse to be designated to administer medications pursuant to the Regulations of Connecticut State Agencies Sections 10-212a-l through 10-212a-7.

General Policies on Administration of Medication

A child with diabetes may test his/her own blood glucose level per the written order of a physician or advanced practice nurse stating the need and the capacity of such child to conduct self-testing, along with written authorization of the parent/guardian and approval of the school nurse. Such self-testing shall be pursuant to guidelines promulgated by the Commissioner of Education.

A child diagnosed with asthma or an allergic condition, pursuant to State Board of Education regulations, may carry an inhaler or an Epipen or similar device in the school at all times if he/she is under the care of a physician, physician assistant, or advanced practice registered nurse (APRN) and such practitioner certifies in writing to the Board of Education that the child needs to keep an asthmatic inhaler or Epipen at all times to ensure prompt treatment of the child’s asthma or allergic condition and protect the child against serious harm or death. A written authorization of the parent/guardian is also required.

A school nurse may administer medication to any student pursuant to the written order of an authorized prescriber (physician, dentist, optometrist, an advanced practice registered nurse, or a physician assistant and for interscholastic and intramural athletic events only, a podiatrist) and the written authorization of a parent or guardian of such child or eligible student and the written permission of the parent/guardian for the exchange of information between the prescriber and the school nurse necessary to ensure the safe administration of such medication.
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General Policies on Administration of Medication (continued)
In the absence of a school nurse, any other nurse licensed pursuant to the provisions of Chapter 378, including a nurse employed by, or providing services under the direction of the Board of Education at a school-based clinic, only qualified personnel for schools who have been properly trained may administer medications to students as delegated by the school nurse upon approval of the School Medical Advisor and the school nurse may administer medication to any student in the school following the successful completion of specific training in administration of medication and satisfactory completion of the required criminal history check. 

Medications with a cartridge injector may be administered by qualified personnel for schools only to a student with a medically diagnosed allergic condition which may require prompt treatment to protect the student against serious harm or death. Qualified personnel for schools, as defined, may administer oral, topical, intranasal, or inhalant medication in the absence of a licensed nurse. Investigational drugs or research or study medications may not be administered by qualified personnel for schools. 

In compliance with all applicable state statutes and regulations, parents/guardians may administer medications to their own children on school grounds.

Administration of Medication by Paraprofessionals

A specific paraprofessional, through a plan approved by a school nurse supervisor and School Medical Advisor, may administer medications including medications administered with a cartridge injector, to a specific student with a medically diagnosed allergic condition that may require prompt treatment in order to protect the student against serious harm or death pursuant to Section 10-212a-9 of the Regulations of Connecticut State Agencies and as described in the administrative regulations.  The approved plan also requires the written authorization of the student’s parent/guardian and pursuant to the written order from the student’s authorized prescriber licensed to prescribe medication.

Directors, or their designees, who may include lead teachers or school administrators, who have been properly trained, may administer medications to students as delegated by the school nurse or other registered nurse, in school readiness programs and before- and after-school programs that are child care programs. Such programs must either be District-administered or administered by a municipality exempt from licensure by the Department of Public Health and are located in a District public school.  Medicine may be administered pursuant to the Regulations of Connecticut State Agencies, Section 10-212a-10, to children enrolled in these programs.
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Administration of Medications in School Readiness Programs and Before- and After- School Programs
Administration of medications shall be provided only when it is medically necessary for program participants to access the program and maintain their health status while attending the program. A child attending any before- or after-school program, defined as any child care program operated and administered by the Board in any building or on the grounds of any district school, upon the request and with the written authorization of the child’s parent/guardian and pursuant to the written order from the student’s authorized prescriber, will be supervised by the District staff member (Director or designee, lead teacher, school administrator) trained to administer medication including a cartridge injector. Such administration shall be to a particular student medically diagnosed with an allergy that may require prompt treatment to avoid serious harm or death.

Investigational drugs or research or study medications may not be administered by Directors or their designees, lead teachers or school administrators.

Properly trained Directors, Directors’ designees, lead teachers or school administrators may administer medications to students as delegated by the school nurse or other registered nurse. They may administer oral, topical, intranasal, or inhalant medications. No medication shall be administered without the written order of an authorized prescriber and the written approval of the parent/guardian. 

The selected staff member shall be trained in the use of a cartridge injector by either a licensed physician, physician’s assistant, advanced practice registered nurse or registered nurse. (Optional: The selected staff member is also required to complete a course in first aid offered by the American Red Cross, the American Heart Association, the National Ski Patrol, the Department of Public Health or any Director of Health.)
The administration shall determine, in cooperation with the School Medical Advisor and school nurse [supervisor] whether additional school nursing services/nurses are required based on the needs of the program and the participants in the program. This determination shall include whether a licensed nurse is required on site. The recommendation shall be subject to Board approval.

The Board will allow students in the school readiness and before- and after-school programs to self-administer medication according to the student’s individual health plan and only with the written order of an authorized prescriber, written authorization of the child’s parent or guardian, written approval of the school nurse (The nurse has evaluated the situation and deemed it appropriate and safe and has developed a plan for general supervision of such self-medication.), and with the written permission of the parent or guardian for the exchange of information between the prescriber and the school nurse necessary to ensure the safe administration of such medication.
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Administration of Medications in School Readiness Programs and Before- and After-School Programs (continued)
An error in the administration of medication shall be reported immediately to the school nurse, the parents/guardians and the prescribing physician. In case of an anaphylactic reaction or the risk of such reaction a school nurse may administer emergency oral and/or injectable medication to any child in need thereof on school grounds, or in the school building, according to the standing order of the School Medical Advisor or the child’s private physician. However, in an emergency any other person trained in CPR and First Aid may administer emergency oral and/or injectable medication to any child in need on school grounds, or in the school building. In addition, local poison control center information shall be readily available at the sites of these programs. The Program Director or his/her designee shall be responsible for decision making in the absence of the nurse.

In the event of a medical emergency, the following will be readily available: (1) local poison information center contact information; (2) the physician, clinic or emergency room to be contacted in such an emergency; and (3) the name of the person responsible for the decision making in the absence of a school nurse. 

All medications shall be handled and stored in accordance with the provisions of subsection (a) to (k) inclusive of the Regulations of Connecticut State Agencies, as outlined in the accompanying administrative regulation to this policy.

Where possible, a separate supply of the child’s medication shall be stored at the site of the before- or after-school program or school readiness program. If this is not possible, a plan should be in place to ensure the timely transfer of the medication from the school to the program and back on a daily basis.

Documentation and record keeping shall be done in compliance with the stipulations outlined in the administrative regulation accompanying this policy.

THE PORTION OF THIS POLICY PERTAINING TO THE ADMINISTRATION OF MEDICATION IN SCHOOL READINESS PROGRAMS AND BEFORE- AND AFTER-SCHOOL PROGRAMS SHALL BE REVIEWED BY THE BOARD ON AN ANNUAL BASIS WITH INPUT FROM THE SCHOOL MEDICAL ADVISOR OR A LICENSED PHYSICIAN AND THE SCHOOL NURSE SUPERVISOR.
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Administration of Medications in School Readiness Programs and Before- and After-School Programs (continued)
(cf. 4112.5/4212.5 – Security Check/Fingerprinting)

(cf. 5141 – Student Health Services)

(cf. 5141.23 – Students with Special Health Care Needs)

Legal Reference:
Connecticut General Statutes

10-206 Health Assessment

10-212 School nurses and nurse practitioners. Administration of medications by parents or guardians on school grounds. Criminal history; records check.

10-212a Administration of medications in schools. (as amended by PA 99-2, and June Special Session and PA 03-211, PA 04-181, PA 07-241, PA 07-252 and PA 09-155)

19a-900 Use of cartridge injector by staff member of before- or after-school program, day camp or day care facility.

21a-240 Definitions

29-17a Criminal history checks. Procedure. Fees.

52-557b Immunity from liability for emergency medical assistance first aid or medication by injection.  School personnel not required to administer or render. (as amended by PA 05-144, An Act Concerning the Emergency Use of Cartridge Injectors)

Connecticut Regulations of State Agencies 10-212a-1 through 10-212a-10, inclusive

Code of Federal Regulations: Title 21 Part 1307.2

20-12d Medical functions performed by physician assistants. Prescription authority.

20-94a Licensure as advanced practice registered nurse.

PA 07-241 An Act Concerning Minor Changes to the Education Statutes

29-17a Criminal history checks. Procedure. Fees.

Policy adopted: 
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No medication may be administered without the written authorization of an authorized prescriber and written permission from a parent or guardian. 

The orders from an authorized prescriber for medical preparation shall specify in writing the student’s name, condition for which drug is being administered, name of the drug and method of administration and dosage of drug, time of administration and duration of order, side effects to be observed (if any) and management of such effects, and student allergies to food and/or medicine is also required on the form. This medical order must be renewed yearly. Forms for orders and parental authorization are available at school. 

Upon receiving a request for the administration of medicine, there may be a need for the school nurse to contact the parent and/or authorized prescriber relative to the plan for administering the medication during school hours. Consideration should be given as to whether the student should remain at home or whether the medication can be administered at home before and after school is in session. The school nurse shall be responsible for obtaining additional information regarding medication. 

The school nurse shall set up a plan and schedule to ensure medication is given as prescribed. The plan shall establish the time of administration and be determined with the child’s teacher. 

Following approval of the plan, the medication shall be delivered directly to the nurse, by the parent or responsible adult. 

The medication must be in and dispensed from a container properly labeled with the name of the patient, authorized prescriber, name, and strength of medication, pharmacy, the prescription date, directions, and expiration date. 

Prescribed medication shall be administered to and taken by only the person for whom the prescription has been written. 

Emergencies and Errors

In the event of an error in the administration of a medication or an emergency associated with an error in administration the following procedures should be followed: 

· Report immediately to the school nurse, parent and authorized prescriber regarding the nature of the error in administration that occurred and seek immediate advice or directions to follow. 

· If the authorized prescriber and/or parent cannot be contacted, contact shall be made with either the Emergency Poison Control Center (1-800-342-2722) or Harrington Memorial Hospital (1-508-765- 9771) or Johnson Memorial Hospital 684-4251. 
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· The school nurse shall be responsible for decisions pertaining to errors in the administration of medication. In the absence of the school nurse, the Superintendent shall assume such responsibility. 

· A written report shall be completed using the accident report. 

· Any error in the administration of a medication shall be documented in the student’s cumulative health record. 

Training of School Personnel

The Board of Education shall provide for training to designated administrators and teachers in the safe administration of medication. Training shall be given by the school nurse or physician. 

Only administrators or teachers who have received such training from the school nurse or physician shall be allowed to administer medication to students. 

Training in the administration of medication to students shall include, but not be limited to: 

· The procedural aspects of medication administration, the safe handling and storage of medication, and recording. 

· The medication needs of specific student’s medication idiosyncrasies, and desired effects, potential side effects, or untoward reactions. 

At least annually, a list of administrators and teachers who have trained in the administration of medications shall be prepared. Documentation of all training programs shall be maintained. 

A review and informational update shall be completed annually for all administrators and teachers trained hi the administration of medications. 

Supervision

The school nurse is responsible for general supervision of administration of medication in the school.  This shall include, but not limited to: 

· Review orders or changes in orders, and communicate these to personnel designated to give medication for appropriate follow-up. 

· Set up a plan to ensure medication is given as prescribed. 

· Provide training to administrators and teachers in the administration of medication. Support and assist administrators and teachers to prepare for and implement their responsibilities related to the administration of specific medication during school hours. 
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· Provide consultation by telephone or other means of telecommunication. In the absence of the school nurse, a licensed physician or nurse may provide this consultation. 

· Implement policies and procedures regarding receipt, storage and administration of medication. Review monthly, all documentation pertaining to the administration of medication to students. 

· Observe the administration of medication by administrators and teachers who have been newly trained. 

· Periodically review with administrators and teachers the needs of any student receiving medication. 

Handling and Storage of Medications 

All medication shall be delivered by the parents or other responsible adult and shall be received by the nurse. The nurse shall examine on-site any new medication, medication order, and permission form and develop a medication administration plan for the student before any medication is given by any school personnel. 

All medication shall be kept in a designated locked cabinet used exclusively for the storage of medication. In the case of controlled substances, they shall be stored separately from other drugs and substances in a separate locked cabinet. 

Access to all stored medication shall be limited to persons authorized to administer medication. A current list of those persons authorized to administer medication shall be maintained in the Health Room and Administrative Office. 

All medication, prescription and non-prescription shall be stored in their original containers and in such a manner as to render them safe and effective. Medication requiring refrigeration shall be stored in a refrigerator at no less than 36 F and no more than 46F. No more than a forty-five (45) school day supply of a medication for a student shall be stored at the school. No medication for a student shall be stored in school without a current written order from an authorized prescriber. Access to all stored medications shall be limited to persons authorized to administer medications. Each school shall maintain a current list of those persons authorized to administer medications. 

Destruction/Disposal of Medication 

At the end of the school year or whenever a student’s medication is discontinued by the authorized prescriber, the parent or guardian is to be contacted and requested to repossess the unused medication within a seven (7) school day period. If the parent does not comply with the request, all medication is to be destroyed by the school nurse in the presence of witness (school physician, Principal, teacher) according to the following procedures: 
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1. 
Medications will be destroyed in a non-recoverable fashion. 

A. 
Liquid medication should be poured into a sink or water closet. 

B. 
Any medication in pill or tablet form should be crushed and poured into sink or water closet. 

2. 
The following information is to be charted on the student’s health folder and signed by the school nurse and witness: 

A. 
Date of destruction. 

B. 
Time of destruction. 

C.
Name, strength, form and quantity of medication destroyed. 

D.
Manner of destruction of medication.
3. 
Controlled substances shall not be destroyed by the school nurse. In the event that any controlled substance remains unclaimed, the nurse shall contact the Connecticut Commissioner of Consumer Protection to arrange for proper disposition. 

Documentation and Record Keeping
A medication administration record shall be maintained for each student who receives medication during school hours. Medication records shall include: 

· name of the student 

· name of the medication 

· dosage and frequency of administration 

· route of administration 

· name of the licensed prescribing person, or in the case of acetaminophen, the name of the parent or guardian requesting the medication to be given 

· date the medication was ordered, the quantity received, and the date for re-ordering 

· any student allergies to food and/or medicine 

· date and time of administration or omission, including the reason for omission, and the dose or amount administered
· full legal signature of the nurse, administrator, or teacher administering the medication, written in ink on an individual student medication record form and filed in the student’s cumulative health folder. If the student is absent it shall be so recorded. If an error is made in recording, a single line shall be run through the error and initialed. 

The medication administration record shall be available to the Department of Health Services upon request. 
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An authorized prescriber’s verbal order, including a telephone order, or fax for a change in any medication, can be received only by the nurse. Such type order must be followed by a written order within three (3) school days. 

Administration of Acetaminophen 

Acetaminophen tablets may be given to students based on the school physicians standing orders and with written parental or guardian authorization. Acetaminophen may be given to students for a headache, menstrual cramps, colds without a fever, and a fever over 100 degrees, toothache, dental brace discomfort, earache, minor joint & muscle pain. 

The dosage of Acetaminophen will be based on a child’s weight and ability to swallow the tablets as follows: 

Regular strength tablets (325 mg. /tablet) 

· 88 pounds or more, 650mg (2 tabs) every four (4) hours as necessary 

· 48-88 pounds, 325mg (1 tab) every four (4) hours as necessary 

Children’s chewable tablets (80 mg. /tablet) 

· 48-59 pounds, 320mg (4 chewable) tablets every 4 hours as necessary 

· 36-47 pounds, 240mg (3 chewable) tablets every 4 hours as necessary 

· 24-35 pounds, 160mg (2 chewable) tablets every 4 hours as necessary 

Regulation approved:
February 12, 2014
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Form #1

School District: 
 School: 
 Grade: 

Authorization for the Administration of Medicine by Authorized School Personnel
Connecticut State Law and Regulations 10-212(a) require a written medication order of an authorized prescriber, (physician, dentist, advanced practice registered nurse or physician’s assistant) and parent/guardian written authorization, for the nurse, or in the absence of the nurse, qualified personnel for schools to administer medication.  Medications must be in the original properly labeled container and dispensed by a physician/pharmacist.

Authorized Prescriber’s Authorization

Name of Student: 






 Date of Birth: 


Address:

Condition for which drug is being administered: 

Drug name: 




 Dose: 



 Route: 


Time of Administration: 




 If PRN, frequency: 



Relevant side effects:
 FORMCHECKBOX 
 None expected
 FORMCHECKBOX 
 Specify: 


Allergies:
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes (specify): 








Medication shall be administered from: 




 to 









Month/Day/Year


Month/Day/Year

Authorized Prescriber’s Name/Title: 










(Type or Print)

Telephone: 



 Fax: 





Address:









Authorized Prescriber’s 

Signature: 




 Date: 





Use for Authorized Prescriber’s Stamp



Parent/Guardian Authorization
I hereby request that the above ordered medication be administered by school personnel.  I understand that I must supply the school with no more than a three (3) month supply of medication.  I understand that this medication will be destroyed if not picked within one (1) week following termination of the order or the last day of school, whichever comes first.
Parent/Guardian Signature: 






 Date: 




Parent’s/Guardian’s Home Phone #: 



 Work #: 






Self-Administration of Medication Authorization/Approval
Self-administration of medication may be authorized by the authorized prescriber and parent/guardian and must be approved by the school nurse in accordance with Board policy.
Authorized prescriber’s authorization for 
self-administration:
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 










Signature




Date

Parent/Guardian authorization for 

self-administration: 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 










Signature




Date

School nurse approval for 

self-administration:
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 










Signature




Date
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FORM #2
Union School
Individual Student Medication Record

________________________________________

______________________________

Student’s Name                              Grade/Teacher


Physician


Phone

________________________________________

Acetaminophen Order   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

Parent’s Name                                 Phone







______________________________




Received From


Date

________________________________________

______________________________

Drug
Form 
Dosage/Time


Pharmacy


Phone

________________________________________

______________________________

Strength
Route 
Adm. Dates


Prescription#


Date

________________________________________

______________________________

Allergies




Checked by


Qty.

_______________________________________________________________________________

Side Effects

	Date


	Time
	Dose
	Legal Signature of Nurse/Principal/

Teacher Administering Medication
	Comments

or amount

remaining
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FORM #3
MEDICATION ERROR OR INCIDENT REPORT
Date or Report:


 School:


 Prepared by:




Name of Student:






Grade:




Home Address:







Phone:



Date error occurred:






Time noted:



Person Administering Medication:









Authorized Prescriber:










Reason medication was prescribed:









Date of Order:



Instructions for Administration:





	Medication(s)
	Dose
	Route
	Scheduled Time
	Dispensing Pharmacy
	Prescription Number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Describe the error and how it occurred (use reverse side if necessary)

Action Taken: (by school nurse)
Prescribing practitioner notified:
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No
Date 


Time 




School Medical Advisor notified: 
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No
Date 


Time 



School Principal notified:
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Date 


Time 




Superintendent of Schools 

notified (by Principal):
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No
Date 


Time 



Parent/Guardian notified: 
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No
Date 


Time 




Outcome: 


Name:


Print or Type


Signature


Title


Date
Note:
Any error in the administration of medication shall be documented in the student’s cumulative health record, or for before- and after-school programs and school readiness programs in the child’s program record.
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Form #4
Record of Training of Qualified Personnel for Schools** in the Administration of Medicines

School Building






Responsible School Nurse/School Medical Advisor

	Date
	Name

Qualified Personnel for Schools
	Generic Principles of Safe Administration of Medications *
	Review of State Statute & School Regulations Regarding Administration of Medication by Qualified School Personnel *
	Procedural Safe Handling and Documentation Storage *
	Aspects Recording *
	Specific Student Needs* (including name or generic name of medication, indications for medication, dosage, routes, time & frequency of administration, therapeutic effects of the medication, overdose, missed dose.)
	Medication

Idiosyncrasies *
	Desired Effects *
	Potential Side Effects

Untoward Reactions, When to Implement Emergency Interventions *

	
	
	
	
	
	
	
	
	
	


*Directions: Check (x) when completed.

**
Qualified Personnel for Schools means (a) a full time employee as a principal, teacher, occupational therapist, or physical therapist who has been trained in the administration of medication pursuant to Section 10-212a-3 of the State regulations; (b) a coach and licensed athletic trainer trained in the administration of medication pursuant to Section 10-212a-8 of the State regulations; (c) a paraprofessional who has been trained in the administration of medication pursuant to Section 10-212a-9 of the State regulations.  For school readiness programs and before- and after-school programs, directors, director’s designee, lead teacher and school administrators trained in the administration of medication pursuant to Section 10-212a-10 of the State regulation.
