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Business/Non‑Instructional Operations
Procedures for Emergencies; Safety - Transportation
Procedures to be Followed in the Event of an Accident to a Bus

1.
In the event of an accident (any kind of impact) the driver shall follow the protocol established by the school administration and bus company.  In the event of injury the driver shall contact emergency services including the State Police and then the school office and bus company.
2.
The driver, officers at the scene, and/or administrators on the scene, will take student names, seating arrangements, and provide police with dates of birth and addresses.

3.
Bus drivers are not to release students until directed by an administrator or State Police.

4.
Parents of students in need of medical attention will be notified as soon as possible by an administrator.  An administrator, at an appropriate time, may send written correspondence to parents briefly describing the situation.  However, due to possible litigation, only information pertaining to location, date, time, and seriousness of reported injuries should be transmitted.

6.
The School office will arrange, if necessary, alternate transportation from the scene of the accident to home or school as appropriate.
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Business/Non-Instructional Operations
Procedures for Emergencies; Safety - Transportation

Procedures to be Followed in the Event of an Accident to a Bus
If a school bus is involved in a traffic accident, the following procedures shall be followed:

1.
In the event of a serious accident, central office and the school is to be notified immediately by the bus contractor identifying bus route numbers and location.  Any bus or van involved in an accident will remain at accident scene until a representative from central office arrives.

2.
If the bus is en route to a school, the students will, upon arrival at school, be examined by the school nurse or school physician before returning to class.


If injuries require further examination, the students will be immediately transported to the nearest hospital.

3.
If a bus is en route from school and an accident occurs, the students will be returned to school for the examinations by the school nurse, or school physician, or an ambulance service, if it is the decision of the representative from the central office.  In the event of a serious accident requiring immediate medical attention and/or hospitalization, the students will be taken to the nearest hospital.

4.
Bus drivers are not to release anybody until all students and drivers have been accounted for and released by appropriate medical staff and public school transportation director or assistant director.

5.
All parents of students in need of medical attention will be notified as soon as possible by school officials.

6.
Transportation contractor will be responsible for supplying transportation from the scene of accident to home for students who have been released.  Board of Education carryalls will be used, if need be, to transport students home from hospital.

7.
The Principal will be responsible for having staff available on the scene for the purpose of identification of students.

8.
In the event of a serious school bus or school van accident, parents may call 638-1401 for further information.
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BUS CONDUCT REPORT
(Please Print)
Student's Name: ____________________________________________________________________________________
Grade or Class: _____________ Date of Incident: _________________________________________________________
 FORMCHECKBOX 
1st Notice
 FORMCHECKBOX 
2nd Notice
 FORMCHECKBOX 
3rd Notice

Bus No. and School: ________________________________________________________________________________
Driver's Name: _____________________________________________________________________________________
NOTICE TO PARENTS

1.
The purpose of this report is to inform you of a disciplinary incident involving the student on the school bus.

2.
The following is a description by the driver and corrective action taken by the school.
DRIVER'S REPORT
 FORMCHECKBOX 
Rude-Discourteous-Annoying

 FORMCHECKBOX 
Violation of Safety Rules
 FORMCHECKBOX 
Smoking

 FORMCHECKBOX 
Fighting-Pushing-Tripping

 FORMCHECKBOX 
Destruction of Property

 FORMCHECKBOX 
Writing

 FORMCHECKBOX 
Eating-Drinking-Littering

 FORMCHECKBOX 
Unacceptable Language

 FORMCHECKBOX 
Excessive Mischief

Description of Problem or Comment:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Date Reported: _________________Driver's Signature: ____________________________________________________
Received by Bus Manager:  Comment: __________________________________________________________________
Date: _______________ Signature: ____________________________________________________________________
Received Transportation Office:  Date: _____________ Signature: ___________________________________________
PRESENT ACTION AND RECOMMENDATIONS:
 FORMCHECKBOX 
Student regretful, cooperative


Denied Bus Privilege Until: _____________________________
 FORMCHECKBOX 
Student Warned



Suspended Until: ______________________________________
 FORMCHECKBOX 
Telephoned Parent



Referred to: __________________________________________
Comment: 


_________________________________________________________________________________________________
Administrator's Signature







Date

