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Personnel -- Certified/Non-Certified 
Nondiscrimination
Discrimination Grievance Procedure

The purpose of this procedure is to secure, at the lowest possible administrative level, equitable solutions to problems which may arise concerning claims of discrimination.  Evidence of reprisal against a complainant or witness shall be viewed as a violation of this policy. 

Any person who wishes to inquire or to register a complaint concerning alleged discrimination in the Union School District shall have an opportunity to bring such concerns to the attention of the Civil Rights Coordinator or Superintendent, who has the authority to resolve such complaints.  The following grievance procedure shall be utilized by any student, parent or employee in making a complaint or inquiry.  Officials shall be governed by this procedure. 

Level I:
The complainant shall discuss the alleged discriminatory act or practice with the Civil Rights Coordinator or the individual closest to the daily decision-making level. This will normally be a Principal, teacher, counselor, Department Chairperson, Head Custodian, or Cafeteria Manager.  If satisfaction cannot be achieved through informal discussion, the following procedure must be initiated. 

Level II:
The complainant shall, within forty (40) calendar days of the alleged incident, on forms provided, put the complaint in writing and file it with the Civil Rights Coordinator.  Within five (5) working days a conference must be held.  Within five (5) working days following the conference, the complaint must be resolved to the satisfaction of both parties or referred to the Superintendent of Schools.  Within five (5) working days, the Civil Rights Coordinator shall notify the Superintendent and must notify the complainant of this notification.  The Board will be apprised by the Superintendent of any grievance reaching Level II. 

Level III:
Within ten (10) working days after receipt of such complaint, the Superintendent  must hold a hearing; and within five (5) working days of the hearing, resolve the complaint, negotiate a long-term solution or refer the matter to the Board of Education for consideration. 

Level IV:
The Board of Education, Superintendent and the Civil Rights Coordinator shall proceed in accordance with appropriate laws or regulations. 
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Legal Reference:
Connecticut General Statutes 




10-153 Discrimination on account of marital status. 




46a-60 Discriminatory employment practices prohibited.




Federal Law 




Title VII of the Civil Rights Act 1964 




Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20 U.S.C. 706(7)(b). 




American Disability Act of 1989. 




Chalk v. The United States District Court of Central Caflfornia. 




Title IX of the Education Amendments of 1972. 




Civil Rights Act of 1987. 
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Form

Union School District

Union, Connecticut

Discrimination Grievance Form

Any student, parent/guardian, employee or employment applicant who feels that he/she has been discriminated against on the basis of race, color, age, national origin, sex, sexual orientation, sexual identity or expression, or disability may discuss and/or file a grievance with the Civil Rights Coordinator (Principal) of the Union School District.  Reporting should take place within 40 calendar days of the alleged discrimination. 
_______________________________________________________________________________

Name of Presenter/Complainant:_____________________________________________________

Employee___________EmploymentApplicant_________StudenParent/Guardian______________

Home address ___________________________________________________________________

Phone ______________ Date of Claim ____________ Date of Incident _____________________

1.
Statement of Incident/Issue (include all pertinent information: who, how, where, when, how often, feelings, witness).

2.
Please attach any additional information/documentation as necessary. 

Signature of Presenter:_____________________________________________________________

Signature of Civil Rights Coordinator (Principal):______________________________ 

Date Received: ____________________ 

Forms are available from the Civil Rights Coordinator (Principal),

and the School Office.
