6114(a)
Instruction
Emergency School Closing
In the event it becomes necessary to close school for inclement weather or other emergency reasons, the following procedures shall apply:
1. The decision to close school or delay opening will be made by the Board designee on the basis of the best information available.

2. The decision to dismiss early will be made by the Superintendent or designee on the basis of the best information available.

3. Announcements as to the closing of school will be provided to appropriate media.
Emergency Plans

The Board of Education, using a committee composed of the Superintendent, principal, and a member of the Board of Education shall develop and maintain the District’s emergency plans. A Crisis Plan will be developed by local officials and the Safe School committee which will ensure an established set of directives to guide the actions of those involved and responsible for the safety of students and property. Special drill activities related to fire safety and other emergencies will be planned and implemented by the principal, in association with the Superintendent, director of maintenance, the fire marshal or other civil authorities, to ensure orderly movement and placement of students to the safest available space(s) should an emergency occur, including, but not limited, to the following:
· Severe weather

· Fire

· Flood

· Terrorism

· Missing student(s)

· Suicide

· Threatening person(s)

· Weapons/explosives found on school site

· Any other situation the Safe Schools Committee deems appropriate

The Superintendent, or his/her designee, is responsible for maintaining communication with other community agencies in order to share information on preparedness and planned procedures. It shall also be the responsibility of the Superintendent to ensure that the schools work in cooperation with these other agencies during such emergencies.

Emergency preparedness should be discussed with teachers and students as deemed necessary by the building administration. Each classroom shall have posted a copy of rules, evacuation signals, evacuation routes, and procedures to be followed for fire and tornado emergencies, terrorist attacks, and emergency evacuations. All District personnel shall make themselves familiar with these procedures. 

6114(b)

Instruction
Emergencies and Disaster Preparedness  (continued)
(cf. 5141.6 – Crisis Prevention/Response)

(cf. 5142 – Student Safety)

(cf. 6114.1 – Fire Emergency/Drills)

(cf. 6114.3 – Bomb Threats)

(cf. 6114.6 – Emergency Closings)

(cf. 6114.7 – Safe Schools)
Legal Reference:
Connecticut General Statutes




10-221 Boards of education to prescribe rules



10-231 Fire drills



52-557b Immunity from liability for emergency medical assistance, first aid or medication by injection.  School personnel not required to administer or render.
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6114
Instruction
Emergency School Closing
Announcements as to the closing of school through media outlets will be provided to appropriate media such as but not necessarily limited to:

· Alert Now

· WFSB-TV – Channel 3

· NBC-TV – Channel 30

· WTIC – AM Radio - 1080
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Form

UNION PUBLIC SCHOOLS

Union, Connecticut

Letter to Parents Regarding Student Safety

Date

Re:
Student Safety

Dear Parents:

The District’s top priority is student safety. In addition to physical safety, the District is concerned with the emotional well-being of students and will help students cope with an emergency or disaster and its aftermath. Our emergency and disaster response plans are as follows:

Safety Plans

The District has plans for the four phases of emergency and disaster management:

1. Preparedness – planning for an emergency or disaster event;

2. Response – planned response to an emergency or disaster event;

3. Recovery – the process of returning to normal operations; and 

4. Mitigation – steps taken to minimize the effects of an emergency or disaster.

These plans are covered in each school’s site-based safety plan. In addition, the District has a Safety Program Coordinator. Each school also has a Crisis Management Team.

Communications 

The District monitors the Homeland Security Office and other emergency preparedness resources. The District will disseminate emergency information via its website, information hotline, through the media and by telephone contact.

Emergency Responses

Emergency responses will depend on the circumstances and may include evacuation or lockdown. For evacuations purposes, each school has at least one off-campus site where students and staff assemble. If the threat is chemical or biological in nature, to avoid contamination, we ask that no one enter or leave the building until it is safe to do so.

In the event your child’s school is evacuated, the school will attempt to notify you as soon as possible at the home and/or emergency numbers provided previously to the school. The news media will also be notified.

6114

Form

(continued)

All students at _______________School will go to ____________________. You may pick-up your child at this location after notifying the school official in charge. Additional instructions will be given in the event of an evacuation, including alternative methods to return your child home.

Cooperation and Assistance Request

During any emergency or potential disaster and for the safety of all students and staff, we request that you follow the instructions of the District’s Safety Program Coordinator as well as the Building Principal. These instructions will be widely disseminated.

Defamatory or disruptive behavior will only lessen our response effectiveness.

If you have any questions, please feel free to contact the District office or your child’s Principal. 

Thank you for your understanding, cooperation and support.


Website Address: __________________________________


Information Hotline Number: _________________________

Sincerely,

Superintendent of Schools

6114.1
Instruction
Fire Emergency (Drills)/Crisis Response Drills
A fire drill shall be held at least once a month in the school building.  The initial fire drill must be held not later than thirty days after the first day of each school year.  A crisis response drill shall be substituted for one of the required monthly school fire drills every three months.  The Principal shall prepare a definite fire emergency plan, and furnish to all teachers and students information as to route and manner of exit.  Fire drills shall be planned in such a way as to accomplish the evacuation of school buildings in the shortest possible time and in the most efficient and orderly fashion.

The format of the crisis response drill shall be developed in consultation with the appropriate local law enforcement agency.  Further, a representative of the law enforcement agency may supervise and participate in any of the required crisis response drills.  Such drills shall incorporate the basic protocols of lockdown, evacuation and shelter-in-place responses. The activation and utilization of the Incident Command System shall also be a part of the crisis response drills.

The principal shall keep a record of all fire and crisis response drills held in their schools, stating the date the drill was held and the time required for the response protocols utilized in the drill.  They shall furnish such reports to the Superintendent or his designate as may from time to time be required.

Local law enforcement and other local public safety officials shall evaluate, score and provide feedback on fire drills and crisis response drills conducted pursuant to Connecticut General Statutes 10-231.  The Board of Education shall annually submit reports to the Department of Emergency Services and Public Protection regarding such fire drills and crisis response drills.

(cf. 5141.6 – Crisis Management Plan)

(cf. 5142 – Student Safety)

(cf. 6114 – Emergencies and Disaster Preparedness)

Legal Reference:
Connecticut General Statutes




10-231 Fire drills. (as amended by PA 00-220 and PA 09-131)




P.A. 13-3 An Act Concerning Gun Violence Prevention and Children’s Safety
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6114.1(a)

Instruction
Fire Drills/Crisis Response Drills
Fire drills will be held at least once a month during the school year. The initial fire drill must be held not later than thirty days after the first day of each school year.  Directions for egress of students from rooms are posted in each room.

A crisis response drill shall be substituted for the required fire drill once every three months in each District school.  The local Police Department must be involved in the development of the crisis response drill format.  A member of the State Police Department may supervise and participate in the drill.

1.
Ringing the Fire Alarm
All fire alarms shall be rung by the Principal or someone designated by him/her. NO OTHER PERSON may ring the alarm, except as noted below.

If the fire alarm rings at any time and the Principal has not been responsible for ringing it, the Fire Department will respond immediately, since it will be assumed that there is a fire.

If a fire is discovered by an adult, he or she should sound the alarm without delay. If a student discovers a fire, he/she should notify the nearest adult who will ring the alarm.

2.
General Rules

a.
Teacher and School Personnel
(1)
During a fire drill all school personnel are to leave the building. The classroom teachers should be the last persons to leave their classrooms.

(2)
Teachers are responsible for the safe conduct of the students from their rooms to places of safety outside the building.

(3)
Teachers should instruct students to walk quietly to the exits. Classes then shall proceed to a safe distance from the building. Teachers and students should be positive they know where to go and how to get there.

(4)
Teachers should check that their whole class is out of the building. Windows and doors are shut by the teacher when rooms are emptied.

6114.1(b)
Instruction
Fire Drills (continued)

General Rules (continued)

(5)
Teachers should take their marking book with them during every fire drill, so that a roll may be taken.

(6)
The custodian or administrative designee checks the building.


b.
Students

(1)
When the fire alarm sounds, all students should stop what they are doing; stand; form in line and walk out the proper exit in an orderly fashion.

(2)
Any student not in the classroom should immediately join the nearest line of students and pass with that line. The student then becomes the responsibility of the teacher who is in charge of that line.

(3)
No student is to go back into the building until the outside bell is rung signaling that it is safe to return.

(4)
Students are not to run, shove or monitor exit doors.

(5)
Silence must be maintained so that students may hear the teacher’s directions.

(6)
Students and teachers should stay as low as possible to avoid the inhalation of smoke.

3.
Fire Drill Procedures


The building administrator is responsible for fire drill procedures in the school. These procedures should be known by all staff and teachers.

Legal Reference:
Connecticut General Statutes

10-231 Fire drills (as amended by PA 00-220 and PA 09-131)
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6114.3(a)
Instruction

Bomb Threats
In the event a bomb threat or other similar threat is received the following procedure will apply: 


1.
The entire building will be evacuated as orderly as possible using the fire alarm if necessary. 

2.
Notification of such incident will be made to the Union Volunteer Fire Department and to the Connecticut State Police. 


3.
The building is to be searched by the above groups assisted by selected members of the school staff. 


4.
The building shall not be re-occupied until deemed safe by an appropriate officer of the groups searching the building. 
The Board recognizes that bomb threats are a significant concern to the school. Whether real and carried out or intended as a prank or for some other purpose, a bomb threat represents a potential danger to the safety and welfare of students and staff and to the integrity of school property. Bomb threats disrupt the instructional program and learning environment and also place significant demands on school financial resources and public safety services. These effects occur even when such threats prove to be false.

Any bomb threat will be regarded as an extremely serious matter and treated accordingly. The Board directs the Superintendent to react promptly and appropriately to information concerning bomb threats and to initiate or recommend suitable disciplinary action.
A.
Conduct Prohibited

No person shall make, or communicate by any means, whether verbal or non-verbal, a threat that a bomb has been, or will be, placed on school premises. Because of the potential for evacuation of the school and other disruption of school operations, placement of a bomb or of a “look-alike” bomb on school premises will be considered a threat for the purpose of this policy.

It is also a violation of Board policy to communicate by any means that any toxic or hazardous substance or material has been placed, or will be placed, on school premises with the intent to endanger the safety and welfare of students or staff and/or to disrupt the operations of the school. For the purpose of this policy, "toxic or hazardous substance or material" means any material or substance, including biomedical materials or organisms, that, when placed as threatened, could be harmful to humans.
6114.3(b)
Instruction

Bomb Threats  (continued)
B. 
Definitions

1.
A "bomb" means an explosive, incendiary or poison gas bomb, grenade, rocket, missile, mine, "Molotov cocktail" or other destructive device.

2.
A "look-alike bomb" means any apparatus or object that conveys the appearance of a bomb or other destructive device.

3.
A "bomb threat" is the communication, by any means, whether verbal or non-verbal, that a bomb has been, or will be, placed on school premises, including possession or placement of a bomb or look-alike bomb on school premises.

4.
"School premises" means any school property, school buses and any location where any school activities may take place.
C.
Development of Bomb Threat Procedures

The Superintendent or his/her designee shall be responsible for developing and implementing procedures specific to bomb threats as part of the District’s Crisis Response Plan. These procedures are intended to inform administrators and staff of appropriate protocols to follow in the event that a bomb threat is received and should include provisions to address:

1.
Threat assessment (for the purpose of identifying a response that is in proportion to the threat, in light of what is necessary to ensure safety);

2.
Building evacuation and re-entry (including selection of potential alternative sites for those who are evacuated);

3.
Incident "command and control" (who is in charge, and when);

4.
Communications contacts and mandatory bomb threat reporting; 

5.
Parent notification process;

6.
Training for staff members; and

7.
Support services for students and staff.

The initial bomb threat procedure will be subject to approval by the Board. The Superintendent or his/her designee will be responsible for overseeing a review or evaluation of bomb threat procedures. 

D.
Reporting of Bomb Threats

A student who learns of a bomb threat or the existence of a bomb on school premises must immediately report such information to the principal, teacher, or other employee in a position of authority.
6114.3(c)

Instruction

Bomb Threats 
D.
Reporting of Bomb Threats  (continued)
An employee of the school unit who learns of a bomb threat shall immediately inform the principal. The principal shall immediately take appropriate steps to protect the safety of students and staff in accordance with the District’s bomb threat procedure, as developed under Section C, and inform the Superintendent of the threat.

All bomb threats shall be reported immediately to the local law enforcement authority, as provided in the bomb threat procedures.

The Superintendent shall be responsible for reporting any bomb threat to the Board of Education. Reports will include the name of the school, the date and time of the threat, the medium used to communicate the threat, and whether or not the perpetrators have been apprehended.

E.
Student Discipline Consequences

Making a bomb threat is a crime. Any student suspected of making a bomb threat shall be reported to law enforcement authorities for investigation and possible prosecution. Apart from any penalty imposed by law, and without regard to the existence or status of criminal charges, a student who makes a bomb threat shall be subject to disciplinary action. 

The administration shall suspend and may recommend for expulsion any student who makes a bomb threat. 

F.
Aiding Other Students in Making Bomb Threats

A student who knowingly encourages, causes, aids or assists another student in making or communicating a bomb threat shall be subject to the disciplinary consequences described in Section E of this policy.

G.
Failure to Report a Bomb Threat

A student who fails to report information or knowledge of a bomb threat or the existence of a bomb or other destructive device in a school building or on school property may be subject to disciplinary consequences, which may include suspension and/or expulsion.
6114.3(d)

Instruction

Bomb Threats (continued)

H.
Staff Discipline Consequences

A school employee who makes or communicates a bomb threat will be reported to appropriate law enforcement authorities and will be subject to disciplinary action up to and including termination of employment. Disciplinary action taken shall be consistent with collective bargaining agreements, other employment agreements and Board policies.

A school employee who fails to report information or knowledge of a bomb threat or the existence of a bomb on school premises will be subject to discipline up to and including termination of employment.

I. 
Civil Liability

The District reserves the right to bring suit against any individual responsible for a violation of this policy and to seek restitution and other damages as permitted by law.

J.
Lost Instructional Time

Instructional time lost as a result of a bomb threat will be rescheduled at the earliest appropriate opportunity as determined by the Superintendent within parameters set by the Board.

Time lost may be rescheduled on a vacation day, or after what would normally be the last day of the school year, except on days when schools must be closed as required by law.

K. 
Notification Through Student Handbook

All student handbooks shall address the District’s bomb threat policy and procedures and explain the educational consequences of bomb threats. In addition, student handbooks shall notify students and parents that bomb threats violate Board policy and civil and criminal law.
(cf. 5114 – Suspension/Expulsion)

(cf. 5131.7 – Weapons and Dangerous Instruments)

(cf. 5141.6 – Crisis Prevention/Response)

(cf. 5142 – Student Safety; Procedures for Plan During Crisis)

(cf. 6114 – Emergencies and Disaster Preparedness)

(cf. 6114.1 – Fire Emergencies/Drills)
6114.3(e)

Instruction

Bomb Threats (continued)

Legal References:
Connecticut General Statutes




53-80a – Manufacture of bombs




53a-61aa – Threatening in the first degree: Class D felony




18 U.S.C.§§921;8921 
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Form

UNION PUBLIC SCHOOLS
Union, Connecticut 

BOMB THREAT REPORT FORM

INSTRUCTIONS: If a recording device has been put in place and a threat is received by telephone, start the recorder immediately. Don’t hang up the phone. If the caller hangs up, leave the phone off the hook. Be calm. Listen; do not interrupt the caller, notify colleagues of your activity by prearranged signal while the caller is on the line; ask to have the message repeated.

Date call received____________________   Time   __________

Exact words of person placing call


If the threat is received via E-mail, tell another employee to alert Central Office immediately as you record information and correspond with the sender using the questions below. ASK the following questions:

What time is the bomb set to explode? ________ How many devices are involved?


Where is each located? _______________ Floor _____________ Area 


What does the bomb look like? ____________________

 Is it disguised? ____________ Concealed/Hidden _____________ In the open? 


What kind of bomb is it? ____________  What will cause it to explode? 


Why was it placed? ________________  How did it get into school? 


Who placed the bomb? 


Are you a current student ___Yes ___No        Are you a former student? ____Yes ___No

Where are you calling from?________________   What is your name?


VOICE CHARACTERISTICS:
BACKGROUND NOISE
__ Male
__ Female
__ Rapid
__ Music
__ Television

__ Adult
__ Juvenile – Age ___
__ Giggling
__ Children
__ Restaurant

__ Intoxicated
__ Accent
__ Deep
__ Airplane
__ Office

__ Disguised
__ Nasal
__ Crying
__ Traffic
__ Train

__ Angry
__ Broken
__ Squeaky
__ Conversation

__ Slow
__ Sincere
__ Excited
__ Machinery

__ Normal
__ Speech Problem
__ Stressed
__ Shopping Mall

__ Loud
__ Calm
__ Other, specify 


NOTIFY THE FOLLOWING:

_____ State Police
_____ Fire Department

_____ Local Police 
_____ Building Principal/Administration

_____ Superintendent 
_____ Other, specify


Additional Information: 


Signature of Person Receiving Call: ___________________________ 
Date: 


PAGE  

