1112(a)

Community Relations
News Media Relationships

Schools are public institutions serving the educational needs of the community.  Therefore, it is important that information be disseminated concerning programs, activities, and significant school events.  The Board recognizes the important role the media serves in reporting information about the District’s program, services and activities. Therefore, the District will make reasonable efforts to provide media access to students.

To ensure that publicity is coordinated with a common effort and purpose, the following shall be followed with news media:

1.
Media representatives shall be required to report to the administration for prior approval before accessing students involved in instructional programs and activities not attended by the general public.

2.
School administrators are authorized to grant permission and set parameters for media access to students in their respective schools.

3.
The media may interview and photograph students involved in instructional programs and school activities including athletic events if authorized by the administration provided that their presence will not be unduly disruptive.
4.
If, in the judgment of the administration, the presence of any photographer, broadcaster, or news journalist causes such disruption that orderly conduct of the activity becomes unfeasible, access by these individuals may be limited to the extent necessary to remove disruption.

5.
News media personnel who intend to photograph, broadcast, or record for broadcast student activities shall provide appropriate identification to the school administrator, if requested, prior to access.

6.
Only news media personnel employed by a newspaper, radio or television broadcasting company, or personnel of a recognized student news medium assigned to cover the activity shall be permitted to photograph, broadcast, or record for broadcast, such activity.

7.
Media representatives wishing to photograph or identify particular students, must obtain parental or guardian approval as well as school administrator permission.

1112(b)

Community Relations
News Media Relationships  (continued)

8.
In the case of photographs, videotapes, and/or articles referring to students involved in athletic events parental or guardian permission may be provided on an annual basis.

9.
Parents who do not want their student interviewed, photographed or videotaped by the media shall inform the school Principal accordingly.  Parents who do not want their student interviewed, photographed or videotaped by the media shall inform the school administration accordingly.  
Legal Reference:
Connecticut General Statutes




1-226 Recording, broadcasting or photographing meetings
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1112
Community Relations
News Media Relations
Recognizing that an open relationship should exist between school administrators who are charged with the responsibility of conducting public business, and the news media who has the responsibility of reporting the actions of government to citizens, the Superintendent of Schools is authorized to provide to the members of the press information which is a matter of record and public information.

Members of the press, television and radio stations will be directed by the Superintendent of Schools to the administrator directly responsible for the information they seek.

Information released to the media shall be that which is public information as covered by statute. It is recognized that there is information of a confidential nature which shall not be released, such as information concerning personnel, grievances, negotiations, court actions and special placement of students. Information provided to the media should be factual and should not involve speculation or assumptions.

Administrators may release any information which has been previously generated. This does not include, however, generating new information at the request of a member of the press. All communications by school officials to the press shall be "on the record." Press releases are to indicate the administrator's name and title.

The Administration has the right to restrict interaction with students on school property if he/she deems it interferes or disrupts the educational process.
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1112.3(a)
Community Relations
Access to Information

Public Records

Public records refer to any recorded data or information relating to the conduct of the Board of Education’s business.

Access

All records maintained or kept on file, whether or not such records are required by law or regulation shall be public records and any citizen has the right to inspect or copy such records.
Exceptions
1. Personnel and/or medical files.
2. Records pertaining to strategy and negotiations with respect to pending claims and litigations.
3. Testing or examination, questions or scoring keys.
4. Contents of real estate appraisals.
5. Records, reports and statements of strategy or negotiations with respect to collective bargaining.
6. Confidential tax data including tax returns. 

7. Names, addresses and other information of enrolled students without consent of parent or guardian.
Availability

All Board records shall be available to the public on all business days between the hours of 9:00 A.M. and 3:00 P.M.
Request for Records

Any person desiring records must submit such a request in writing to the Superintendent of Schools.  The information or data requested will be provided within four (4) business days from the receipt of the request.
1112.3(b)
Community Relations
Access to Information (continued)
Denial of Access

Any person denied the right to inspect or copy records may appeal to the Board of Education or to the Freedom of Information Commission. 

Legal Reference:
Connecticut General Statutes



1-210 Access to public records. Exempt records
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1112.3(a)
Community Relations
Access to Information

Procedures for Accessing Information

The Board's policy pertaining to the access of information shall be administered according to the following guidelines.

1. 
The Board grants discretion, within all applicable statutes, to the Superintendent for implementation of this policy.

2. 
Any information covered by Section 1-210 that is readily available in the format in which it is requested will be supplied by the Superintendent or his/her designee for inspection and/or copying by the person or group making the request. A reasonable fee may be charged for the cost of reproducing requested information.

3. 
A document or record which is limited in its availability to the administration will not be released.

4. 
Requests for studies or analyses of information which will result in staff members assuming responsibilities or performing tasks that are not ordinarily part of their day-to-day duties, will only be undertaken with Board of Education endorsement.

Such requests shall contain the following information: the name of the person, agency, group, or organization requesting the information; the exact nature of information requested.

5. 
The Board, in consultation with the Superintendent, will examine the request to determine the appropriate action to be taken. A positive endorsement to fulfill requests must receive a majority vote from the Board at either a regular or special meeting.

6. 
According to statute, the following records may not be disclosed:

a. 
Preliminary drafts or notes

b. 
Personnel or medical files

c. 
Information to be used in a prospective law enforcement action if prejudicial to such action

d. 
Records pertaining to such action 

e. 
Test questions, scoring keys, and examinations 

f. 
The contents of real estate appraisals, engineering or feasibility studies made relative to the acquisition of property

g. 
Records, reports, and statements of strategy, or negotiations with respect to collective bargaining

h. 
Student records covered by privacy law 

i. 
And any other records, documents, or materials deemed confidential by the courts or FOI Commission.

1112.3(b)
Community Relations
Access to Information

Procedures for Accessing Information (continued)
7. 
Appeal process:

Any individual or organization denied access to information by the Superintendent or his/her designee may appeal this denial to the Board of Education. A request for reconsideration shall be directed in writing to the Superintendent who will bring the item before the Board as a whole. The petitioning organization or individual may present relevant information to the Board.

Legal Reference:
Connecticut General Statutes




1-210 Access to public records. Exempt records
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1112.6

Community Relations
Videotaping of Staff/Students

Videotaping and filming of school district employees shall have the prior written consent of the Building Principal and the participating employees.  If any student is to be filmed or videotaped and will be identified or a primary subject of the filming or videotaping, prior written consent/release/waiver shall be obtained from the student’s lawful custodian.  Additionally, if a student is disabled or exceptional and if such student will be identifiable as such on the film or videotape, prior written consent/release/waiver shall be obtained from the student’s lawful custodian.  If film or videotape is to be used for any purpose other than the purpose set forth on the employee consent form, then release/waiver forms shall be obtained from each participating employee and his/her Principal.

(cf. - 1112 News Media Relationships)
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1112.6

Appendix

(To be printed on school letterhead)

Dear Parent,

Students must have the permission of their parents or legal guardians before they may be individually interviewed or photographed by representatives from the media.  We appreciate your cooperation in this matter.  While we like to be as open to the media as possible, we also respect each student’s right to privacy guaranteed by the “Family Education Rights and Privacy Act of 1974.”  Please return the form below to your child’s teacher so that it can be kept on file.

Sincerely 

Principal


Parental Permission for Interview/Photograph by Media of a Student 

Enrolled in the Union School System
I do hereby grant permission for my child


(name)



 to be interviewed/photographed by a journalist/photographer/cameraman from (news service)



 on

(date)

 at


(location)
School in an activity that is being coordinated by 





Schools.

(Parent/Guardian Signature)


(Date)



1112.6

Form 
AUTHORIZATION TO PHOTOGRAPH, VIDEOTAPE OR RECORD EMPLOYEE

I,_________________________, an employee of the ____________________Public Schools, hereby authorize, release and/or otherwise consent to my being the subject of photographs, videotapes or audiotapes, or combinations thereof, that are taken, shot or recorded at school or school related activities, during the __________________school year.

The District and/or any of its employees or agents is specifically given the right and permission to cause my likeness or voice or both to be recorded and exhibited as still photographs, transparencies, motion pictures, television, video (videotape recordings) or other similar media, including Internet applications.

The District and/or any of its employees or agents is specifically given the right and permission to distribute, copyright and/or use, reuse and/or broadcast, rebroadcast, publish and republish still photographs, transparencies, motion pictures, television, video (videotape recordings) or other similar media, including Internet applications.

I hereby waive the right to inspect or approve the finished still photograph, transparencies, motion pictures, television, video (videotape recordings) or other similar media including any sound track associated therewith, or advertising copy or printed matter that may be used in conjunction therewith or the eventual use that may be made of such still photograph, transparencies, motion pictures, television, video (videotape recordings) or other similar media, including Internet applications.

I specifically authorize the reproduction, sale, exhibition, broadcast and/or distribution of this material without limitation. My image may be used without compensation for replay to others.


Employee’s signature: ________________________________ Date: ________________


Employee’s name (printed):______________________________ 
