6162.4
Instruction
Volunteer/Chaperones
Chaperones are occasionally needed at school activities, dances, or to accompany classes on trips of various types to insure safety and adequate supervision. See policy on Field Trips for information regarding chaperones for trips. 

School Activities/Dances 

All dances and school activities must have in attendance at least one (1) school official plus additional chaperones. 

The following ratios are suggested as to approximate proportion of adult chaperones (inclusive of the teacher-sponsor) to students in terms of grade level, and depending upon the activity and other circumstances, may be changed on the authority of the Superintendent of Schools.




Adults 


Students 





K 4 



One : Five 





5-8 



One : Ten 

Names of chaperones will be placed on record in the Principal’s office prior to the trip. 

Chaperones will be apprised of their responsibilities by the teacher in charge. 

Legal Reference:
Connecticut General Statutes
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1240

Instruction
School Volunteers
Volunteers will work under the supervision of staff, assisting with tasks which may include: chaperoning field trips, coaching, clerical support, mentoring and other appropriate assignments.

In our continued effort to maintain a safe learning environment, all school visitors, including volunteers, must report to the office upon arrival and before departing.  A sign-in/sign-out log will be maintained in each school office.  Volunteers should record both arrival and departure times and indicate the purpose of their visit.  Additionally, volunteers will be provided with identification badges which should be displayed during each visit.

All volunteers are expected to exhibit standards of conduct equal to those of the school staff and to observe all Board of Education policies.  This includes, but is not limited to:  use of appropriate language, maintaining confidentiality, wearing appropriate attire, and exercising good judgment. 

The building Principal is responsible for conveying the contents of this regulation to all school volunteers.
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6162.6(a)

Instruction

Use of Copying Devices
Copyright Law Compliance

The Board of Education acknowledges the necessity of complying with federal laws governing the use of copyrighted material and does not condone violations of the United States copyright law.

Infringement on copyrighted material, whether prose, poetry, graphic images, music, theatrical performances, video or computer code, is a serious offense against federal law and contrary to the ethical standards required of staff and students alike.  The Board further recognizes that severe penalties are provided for unauthorized copying of audio, visual or printed materials unless the copying falls within the bounds of “fair use.”

The fair use of a copyrighted work for purposes of teaching, scholarship, or research is not an infringement of copyright.  The following factors shall be considered in determining fair use:

1.
The purpose and character of the use, including whether the use is of a commercial nature or for non-profit educational purposes.

2.
The nature of the copyrighted work.

3.
The amount and importance of the portion used in relation to the copyrighted work as a whole.

4.
The effect of the use upon the potential market for or value of the copyrighted work.

The Board, therefore, requires that all reproduction of copyrighted material be conducted strictly in accordance with applicable provisions of law.  Unless otherwise allowed as “fair use”, under federal law, permission must be acquired from the copyright owner prior to reproduction of material in any form. Prior written permission must be obtained whenever copyrighted plays and musical numbers are to be performed in public.
The Board therefore directs that;

1.
Unlawful copies of copyrighted materials may not be produced on District-owned equipment or any other equipment on District property.

2.
Unlawful copies of copyrighted materials may not be used with District-owned equipment or other equipment on District property.

6162.6(b)

Instruction

Use of Copying Devices
Copyright Law Compliance (continued)

Any District employee who willingly and knowingly violates the copyright policy shall be held personally liable for infringement and may be subject to disciplinary action.  In no circumstances shall it be necessary for District staff to violate copyright requirements in order to perform their duties properly.  Copyrighted materials shall be treated as the property of the copyright holder, with all rights and limitations specified in the law.
Legal Reference:
Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et seq.
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6162.7
Instruction
Educational Software
The Board recognizes that technology is an integral part of everyday living affecting every aspect of our society and, therefore, is committed to educational technology for all students.

The Board wishes to ensure that all employees and students of the Union School who use technology adhere to all statutes concerning software copyrights, use of technology and technology services as well as their ethical use.

The Public School System maintains full copyright on all software and related materials developed by its employees in whole or in part either during the time(s) for which they are being compensated or during a time for which they are not compensated but have utilized equipment owned by the Union School.

Software Usage Guidelines:


1. 
Duplicating copyrighted software is not permitted unless it is specifically authorized under a policy or license agreement with the software developer. 


2. 
Copying of public domain or shareware programs is permitted provided that there is adequate documentation available to prove that it is public domain. Furthermore, the software should be labeled "Public Domain Software" or "Shareware"


3. 
Illegal copies of software, according to current copyright laws, may not be used on school system computers.


4. 
Software usage for both network and stand‑alone versions must adhere to the following:

· Lab‑packs may only be loaded and utilized on the number of computers designated by the lab-pack agreement.

· Site licenses may only be loaded and utilized on the number of computers designated by the site‑license agreement. Extensions of such licenses beyond the originally designated number must be fully documented and attached to the original purchase agreement.

· District licenses may only be loaded and utilized on the number of computers designated by the district‑license agreement. All sites involved in such usage will be informed of the usage restrictions in writing by the district designee. Any changes needed at the site level under such an agreement must be approved by the district designee.
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6162.7

Instruction
Backup Copies of Copyrighted Computer Software
1.
Schools may lawfully make one copy of a copyrighted program.  The following conditions must be met:


A.
One and only one copy is made.


B.
One copy should be labeled with the name of the program, name of the publisher, copyright holder, and computer compatibility.


C.
Either the original or the copy is stored, and referred to as the "archival" copy.  The copy used is referred to as the "circulating" copy.


D.
The archival copy should be stored in a limited access area with appropriate temperature and humidity controls.

2.
Only the circulating copy may be used.

3.
If the circulating copy is no longer usable, another copy may be made from the archival copy.
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